
Delegation of Disbursing Authority 

Frequently Asked Questions – Local Education Authorities 

1. Who are the participants on the form?  

a. Finance Officer, Superintendent and Reviewer (optional).  The reviewer receives 

a copy of the form and is not required for signature.  

  
  



2. What are the red boxes in the form?  

Required fields are designated by a red box.  Type the required information in the field.  The form will 

not process without data in the required field.  

  

  

3. Will the form indicate where to sign?  

  

Yes – The “Sign Here” indicator will direct you where to sign.  

  

Click the yellow ‘Sign’ tab. Confirm that your name is spelled correctly and click ‘Adopt and 

Sign’. 

A red bar will appear at the bottom of the screen.  Click the gray ‘Finish’ button to complete 

your part of the form.  The form will now route onto the next person in the routing order. 

Who can I contact with questions?  

Carmen Cargill carmen.cargill@osc.nc.gov or Alisha Moore alisha.moore@osc.nc.gov 

 

Everyone in the routing order will receive a completed copy of the form once all parties have signed.  
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