FILTERING DATA IN WEB INTELLIGENCE REPORTS BOBJ
BOBJ-4

The purpose of this job aid is to explain how to filter data in Web Intelligence Reports in the Integrated HR-
Payroll System.

Filtering Data

There are three levels of filtering data with WEB Intelligence Reports
Query Filters:

e Query filters are applied when the WEBI report is created by defining the data source for the WEBI
report. These filters are used to ensure that the data presented in WEBI is uniform and only contains
data that is relevant to the topic of the report.

e Query filters are not visible to the business user, nor can the business user modify them. The report
definition including any filters that have been applied in the query will be disclosed in the report
description document.

e Query filters are applied to the report before data is fetched from its data source.

Prompts:

e Prompts are defined when the WEBI report is created and are part of the data source definition.

e Prompts can be defined as either mandatory or optional and are used to enforce the security policy and
to limit the initial data that is retrieved and stored within the WEBI report data structure.

e Prompts are applied before data is fetched from its data source.

e Business users can use available prompts to reduce the amount of data that is stored within the WEBI
report data structure.

Report Filters:

e Report filters can be defined during report creation or by the business user as needed.

e Report filters are applied after the data is fetched from the data source and effectively hide data.

e Filters hide data that is visible in reports, charts, tables, and graphs but the data is still available within
the WEBI report structure. Once a report filter is removed, no additional data refreshes are needed.
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BOBJ-4 - Filtering Data in Web Intelligence Reports

Report Filters
Using the Filter Bar in Reading Mode

The filter bar allows for the addition of multiple single value report filters on a report.

1. Click on Filter Bar. This adds another sub menu at the bottom of the basic menu bar.

Business Objects- Engage Explore .
Home Documents BO165-T: JobAL... = = X
Web Intelligence + (2= [ - | S - 88 | & | o o | & - | | [ Trac Freeze - @ Outline
= 1t prat BO165-T: Job Attributes w/o OrgUnit
LEE . B0165-T: Job
- Attributes w/o OrgUnit
ﬁ ~ General DEC 2021

2. Click on the key icon on the new filter bar to add a filter.

ﬂ
Business Objects

Home Documents
Web Intelligence - |= & - | S - #

Engage Explore

& | | [ Track - |\ Filter Bar | [ Freeze - & Outline
'_§-| icon to add simple report filters
5§ Print
&= B0165-T: Job Attributes 65-T: Job Attributes w/o OrgUnit as of
ﬂ w /o OrgUnit
=0 | ~ General
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3. Click on Other to see the list of available data elements.

| Business Objects Explore
G GTR TR EGE BO165-T: Job Attribut... = = XN
ry
Web Intelligence ~ | = - - ) O
: EE- S-#lL Cal Mth/Yr
‘é_'é—.l 57 ick jrpn Johb
B 270 Others ¥ Job Pay Type
LEE B0O165-T: Job Attributes Job Pay Area
w0 OrgUnit
EE Job Pay Group
= * General
Job Family
(7 Tvpe: Web Intelligence document
== Job Branch

Author: B1D~100/00538677

Creation October 20, 2014 4:25:36 PM
date:

Locale: English {United States)

Content Left-to-Right
alignment:

Pos Pay Type
Pos Pay Area
Pos Pay Group

Pos Pay Level
Description: | This report displays detail ab
induding job min/max/ref inf

Keywords: |Job, Job Details, Job Attribute Position
ESG CAP

Job Pay Level

~ Statistics Employee Subgroup

Last refresh date: December 13, 2021 2:4 Employee Group

05:00
Last modified: Jume 10, 2019 10:26:1: Country
0+:00 Flanning Status
Last modified by: B1D~100/01511772
3 Cal Mth/¥T - Key
Duration of
previous refresh: 5 Job - Key

¥ Document Options Job Pay Type - Key (Not Compounded)

Refresh on open: On
Apply security Off

Job Pay Area - Key (Mot Compounded)

filtering on open: Job Pay Group - Key (Mot Compounded)
Permanent Off Job Family - Key

regional

formatting: Job Branch - Key

Use guery drll: ~ Off - Pos Pay Type - Key (Not Compounded)

Pos Pay Area - Key (Not Compounded)
BO165-T Job Attributes without OrgUnit = R e mn Lo

-

4. Click on the data element to filter (we are using Job in this example).

| Business Objects- Engage Explore

Home Documents
Web Intelligence » |2 [ + | G5« ) | gl — I ES) iidboger T Freeze ~ @ Outline
'_E—I L= [ Job (All values) |
— | 15 Print
=1 BO165-T: Job Attributes B0165-T: Job Attributes w/o OrgUnit as of
- w o OrgUnit
=0 | ~ General
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5. The Job data element is now added to the filter bar as an item that can be used for filtering.
Additional data elements can be added by repeating the same sequence.

Web Intelligence = (2= & - | S~ 40 | Blley oo | S - P Tad - B BlterBar B ooz BE gutline
._E ‘Er' |J0b (2l values) ~ | Job Family - Key (No value) V|
55 Print
; - . v
%E - BO165-T: Job Attributes - R | - 2 SR
— w o OrgUnit

6. Use the drop-down box and select the data values to filter to apply the filter.

il b |
Business Objects’ Explore
Home Documents

webIntelligence ~ (= B - | S~ | 2| |9 = | & - | | [ Track - | FilterBar | [ | Freeze - &

'_E'] ?’1, Job (Al values) ~ | Job Family - Key (Mo valug) 1"«-"‘|

Accountant 11 -
I Accountant 111

Accounitant IV OrgUnit as of DEC 2021

Accounting Clerk I

5E"

="
=0 Accountimg Clerk IT

| Accounting Director 1
[ I | Accounting Directo

Accounting Manage
Accounting Manage:
Accounting Spedialist
Accounting Spedialist I Number
Accounting Spedalist IT Job Pay Job Pay of

Accounting Specialist IT1 Type Job Pay Area Group Positions
Accounting Specialist TV

Accounting Supervisor 1
Accounting Supervisor IIT
Accounting Technician
Accounting Technician I
Accounting Technician 11
Accounting Technidan III ™
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7. Once the filter has been applied, the rows of data not contained in the filter are hidden from view.

| Business Objects"
Home Documents

Engage

Explore

Web Intelligence ~ | == E M= I s

e

= | | [ Track - ['¥g Filter Bar a‘m Freeze

'_=] ?g | Human Resources Specialist hd | Job Family (All values)

v]

B Outline

B0165-T: Job Attributes w/o OrgUnit

31000059 Human Resources Specialist Band

Job Pay
Type

Job Pay

Job Pay Area Group

ed Career Banding 31000059

Job Job

Min Max Job
Pay Pay Sal Average
Family Positions Level  Level Ref Salary
Human Resot 1 30709 64,531 51,645 0.00

Filters can be applied only to data that is contained within the WEBI report structure. Ensure that the

data element is displayed in the report layout before adding it to the filter bar, otherwise the filter
will be empty, and no values can be selected. A filter can be removed from the bar by clicking on the

drop down and clicking remove.

[Business Objects-

Engage

o T R G BD165-T: Job Attribut...

Explore

Web Intelligence ~ = [ -~ | 5 - 44 | 4 - kil T BT a‘“ Freeze - @ Outline
'_E] é | Human Resources Specialist IJoh Family (Al values) A
— Job Family (All values)
3 . Administrative Support
E2 | B0165-T: Job Attributed v sammstetve supeot
= Executive
-0 Human Resources
Human Services
(7 Flanning and Economic Development
— Program Management
l Remuvejll I
Job Pay Job Pay Job
Type Job Pay Area Group Family
31000059 Human Resources Specialist Banded Career Banding 31000059 Human ResoL
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Filters in Design Mode
Filters applied in design mode are more flexible and powerful than in reading mode.
Filters applied from the tool bar in design mode

1. Change the WEB Intelligence Report to Design mode.

2. Select the Analysis Report menu tab and then the filter tab.

[ Business Objects Engage Explore 30 Explain
Home Documents

File | Properties | Report Elements | Formatting | pata Accd I: Analysis I Page Setup | Reading - Design |~ (2 -
=E- 1 S-6 2 Filters | Data Tracking | — " Decley [ Conditional | /" Interact | Functions |
oo |k AR K| & 7 Filter |~ || T Ranking =8 inf | Controls ~ || Group = Break &) sort 7 Filter Bar 6 Outline || [
o S wi ) F <" Add Filter T+
= % Edit Filter q <
E B0165-T: Job Atlll ¥ Remove Filter Execution Date: 12/13/21
—3i Filter by a New Input Control
S Job  Job
) Min Max Job
) Job Pay Job Pay Pay Pay Sal
P Type Job Pay Area Group Family Positions Level  Level Ref
S

3. Click the Filter Icon and then left click Add Filter.

Report Elements | Formatting | Data Access | Analysis ‘ Page Setup |

_/ Fiters |_Data Tracking_ " Display |_Conditional " Interact |_Functions |
7 Filter ~ | [ Rankin¢ geport Filter v

Filter On Block 1

= 3] BOLEST: Job Atnbutes w/o 0G|y i e
= ] B0165-T Job Attributes withc

=) Available Objects 2
b Vertical Table : Block

Add Filter|| ¥ ¥ H

-

=+ B0165-T: Job Attributes w/o OrgUnit
Cal Mth/Yr
Employee Subgroup

% Job - Key
Job Pay Area
Job Pay Group
Job Pay Type
Position
Average Salary
Job Max Pay Level
Job Min Pay Level
Job Reference Salary
Number of Positions

(=) -7 Variables
Big Money
| References -

OK Cancel

OK Cancel Apply

- e A e e — g I e e ] - e - e B
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Filter from Context menu

1. Click the left mouse button in the data cell of desired filter column.

2. Click the right mouse button in the desired filter column and locate the Filter icon half way down the

context menu.

age Setup | & cCut Ctrl+X
& Copy Ctrl+C
nditional . |
h Paste Ctrl+V
Break ~ | %] - || R
Comment...
Insert »
X Delete
Unit as 07 7 werge
Clear Contents
5] set as section
Turn Into »
Edit Formula...
Linking » Number
Job Pay ) . ; of
Type Assign Reference... Positions
h
Banded
7 Filter » " Add Filter
Flat Rat _
—— O Rankng §» Edit Filter
Graded
‘%l Sort ¥ Remove Filter
Graded |-=
= Break Filter by a New Input Control
® Hide
Flat Rate | "
Formatting Rules 3
Banded
Text (]
Banded
Format Cell...

3. Click Add Filter to apply a new filter to the report.

Input Controls

Input controls provide a convenient, easily accessible method for filtering and analyzing report data.

When you select values in the input control, you filter the values in the associated report elements by

the values you selected.
You can use input controls to analyze different scenarios by changing the value of variables.

Input controls are

report specific.

They are grouped on the Input Controls tab on the Side Panel.
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BOBIJ-4 - Filtering Data in Web Intelligence Reports

e You can use input controls on hierarchical data, e.g., Org Unit.

LA B0165-T: Job Attribut... = = X

/ F:Ie| Prupert\esl

Report Elements |

Formatting ‘

Z@- 15-as

L F\Iters‘ ataacidng|

coc | 4RMIX| S

Data Access ‘ Analysis ‘ Page Setup |
| Display andilgna” /" Interact Functions |
7 Filtter ~ | i}y Ranking | =& Input Controls + | fGroup = Break %] sort v || % Filter Bar & Outline | | &

=|

fx ud J

BO165-T: Job Attributes w/o OrgUnit

Execution Date: 12

Number
Job Pay of

Job Desc Type Job Pay Area Positions

Add an input control in the Analysis tab:

In design mode, select the Analysis tab from the tool bar

Select the Filters sub-tab

Job
Max
Pay
Level

From the Input Controls dropdown list, select Define Control. Alternatively, choose New from Input

Controls side panel.

| Business Objects ) |
=

,JHIe|

Report Element

Properties |

[]E' S 2 d"_l—'llters_ Data 1
o o | k@B X| @ | 7 - | dh

Sy B

5 New | |2 Group Map Reset

+ 4 [

ere are no input controls defined on this repoit. To
fine a new one, click the New button.
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BOBJ-4 - Filtering Data in Web Intelligence Reports

4. Select a characteristic dimension or a measure on which the filtering will be done and choose Next.

Only the report elements selected in the report will be available for the selection.

Select Report Object

Select the report object assigned to the input control

= i B0165-T: Job Attributes w/o OrgUnit

Cal Mth/¥r
Employee Subgroup
Job
% Job - Key
Job Pay Area
Job Pay Group
Job Pay Type
Position
Average Salary
Job Max Pay Level
Job Min Pay Level
Job Reference Salary
Number of Positions
Variables
Big Money
| References

Filter Ct'_'-.:"Ct_: to current selection

Arranged By Alphabetic Order -

.....

MNext =

Cancel
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BOBJ-4 - Filtering Data in Web Intelligence Reports

5. Onthe next screen, Control Types available for selection are:

Simple Selection — Entry Field, Combo Box, Radio Button, and List Box

Multiple Selection Controls — Check Box, List Box

Choose Control Type

Select a control and its associated properties

Simple Selection

Input Control Properties

= Entry field

=5 Combo box: Select a value from a drop-down list. Click the combo box to display the
2 Radio buttons entire list of possible values.

|

=2 List box

Cale Control type Combo box

CE § Name Job

-Z :.‘ ) Description y
List of values From report v
Use restricted List of Values es
Sort List of Values None -

Multiple Selections Allow selection of all values Yes

2 Check box Allow selection of null values (] Yes

54 List box Default value(s) -

we Double slider

" + Reset on refresh [ Yes
Filter operators Equal to -

< Previous Next = Cancel

When a key figure measure is selected for selection control, the control types available for selection are:

e Simple Selection — Spinner, Single slider

e Multiple Selection Controls — Double slider
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6. Input controls can be associated with the report elements such as page or section
footers.

headers, body, or

Assign Report Elements

Select report elements to assign them to the input control
Report object Job Control [ZE List box

O Entire document @® Current report

= J_] BO165-T: Job Attributes w/o OrgUnit
= %l [J B0165-T Job Attributes without OrgUnit
'H| Page Header
= [E] Page Body
= = O cal mthyvr

Block 1
\F| Page Footer

< Previous Finish

7. Click on Finish after leaving the default selection untouched.

2

Cancel

e Input controls are report specific. They are grouped on the Input Controls tab on the Side Panel.
You can open the side panel Input control to view in case the side panel is closed, or you are in

some other panel.

| Business Objects- Engage Explore : ]
HomeDocuments

Properties |

Report Elements ‘ Formatting | Data Access | Analysis | Page !
oL /" Tables | cell Section_ /" Chart |
) ¢ X B X ! j'l_l'ﬂ'::::' LI'E'@'I:':"'@'P‘

'._" Jx mi «f
S New SE Group Map Resst + 4

E |~ Document Input Controls (0) 4 B0165-T: Job Attributes w/o Orgﬁ

'~ Report Input Controls (1)

@) | * * = X 2 1 DEC 2021
All values
'_‘] Chief Human Resources Officer

Director Of Human Resources
©5 | |Health & Human Services Senior Pl
Human Relations Spedialist N Job Job Desc

30005017 0OCOB Human Resource Consultant

30005104 Secretary Of Health & Human Services

30013012 Human Resources Manager

Selection of one or more values in the input control selection and pressing ok will result in applying

the filter criteria to the result in the report.

Multiple input controls can be applied within a report.
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Change Record

e 2/4/21 — Updated format, assigned reference number, and made accessible — C. Ennis
e 12/15/21 - Updated screenshots, added alt text, and updated instructions to active voice L.-Lee
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