
Year End Reversion – Universities 

The purpose of this guide is to provide a detailed description of the Year End Reversion journal entry process for universities in 
the North Carolina Financial System (NCFS). 

The Year End Reversion journal entry process is broken down into three major tasks: 

1. Run and review the NC Allotments to Cash Availability (702) Report (RPT-BE-012) 
2. Manually Enter Reversion Journal 
3. Notify OSC of Readiness to Post 

Run and Review the NC Allotments to Cash Availability (702) Report (RPT-BE-012) 

1. Review your 702 report and take note of the amounts in the Unexpended YTD column for Expenditures and Receipts.   

 

Manually Enter Reversion Journal 

1. Enter a new journal, using either method (Create Journal page or ADFDI Spreadsheet). 
• Journal Batch name should begin with your 4-digit agency code (ex: U900) followed by some verbiage that makes 

sense to you but identifies the period and what is being done. 
• Journal Category: Select ‘Univ Financials Interface’. 
• If the Unexpended YTD amount for Receipts is negative on the 702 report, switch the DR & CR for the 66390200 & 

66890200 accounts from the example provided below. 
• Use your NCFS Control Budget Fund = (15xxxx) 
• Do not use your NCFS Clearing Budget Fund = (016xxx) 



• Entry should be made to the Jun-XX accounting period 
2. Save and Complete your journal. 
3. Request Approval via the Batch Actions dropdown menu. 

 

Sample Clearing Journal (ADFDI): 

 

 

Notify OSC of Readiness to Post 

1. Enter an OSC Contact Center ticket (NCFS@ncosc.gov) saying you have completed your Reversion journal, and you are 
requesting approval. 

Notes: OSC staff will review and if all looks good, will approve the journals. Once approved, your journals will get picked 
up in the next Autopost process. Once posted, you can then go run the NC Allotments to Cash Availability (702) Report 
(RPT-BE-012) to verify the Unexpended YTD amounts are $0. 
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